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Kathleen Ramsay

From: Jennifer Murray

Sent: Thursday, September 14, 2017 4:37 PM

To: Corey Mack

Cc: Kathleen Ramsay; Dan Werner; Bill Kernan; Bill Cunningham; Jim Moulton; Brent 

Rakowski

Subject: ACTR Transit hub relocation - local process

Attachments: Town of Midd Permit App100715.pdf; Work in ROW permit application.pdf

Hi Corey, 
Just following-up our conversation about the local permitting and approval process for the ACTR Bus Station.   
Thanks for speaking with us about your schedule constraints.  A revised process is shown below: 

1- I believe that additional Selectboard approval will be unnecessary, as they have already endorsed the Academy 
Street location.  Given the tight schedule you are under and the amount of input and discussion we had around 
the conceptual plan, most likely you will be able to proceed without further approvals from the Selectboard 
itself.  Kathleen will be able to present/confirm this approach at the Sept 26th Selectboard meeting to be sure we 
are all on the same page.   

2- A work in the right-of-way permit will be needed from the Department of Public Works.  The form is attached 
and should be submitted directly to the department of public works.  Bill Kernan and Dan Werner are copied 
here and can be reached at 388-4045. 

3- A zoning permit will be required for the bus shelter (structure).  In the interest of time and given the outreach 
performed on this project already, I will approve the shelter permit administratively without referring it to the 
DRB.  However, I would ask that you provide preliminary plans as soon as possible so that I can keep the DRB 
informed about the overall project.  The zoning permit form is attached and should be signed by both the 
landowner(s) and applicant (ACTR).  No zoning permit will be required for the on-road construction activities, as 
this work occurs in the Town right-of-way and would be covered by the work-in-the ROW permit. 

 
Let us know if you have any other questions, or if we can assist in any way. 
Thank you- 
Jennifer 
 
Jennifer Murray, AICP 
Director of Planning & Zoning 
 
Town of Middlebury 
77 Main Street 
Middlebury, VT  05753 
(802) 388-8100 x210 
 


